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Overview

“Price book Search” alowsitems that have been loaded into price book to be
located and their details to be imported to Chreos stock data. Anitem can then
be imported into Chreos. Note: This screen searches all data that has been
loaded into price book through “ Stock | Load price book data”’. Refer to
“Load Price Book Data (5.22)".

Text Search

Overview
This tab page is used to search for an item in the price book.

Details Displayed

e Search Field. Thefield that the * Starting with’ and ‘ Containing’ fields are
searching.

e Starting With — Enter all, or thefirst part of the * Search field’ that is
being searched. Thisis not case sensitive.

e Containing — Enter any part of the ‘ Search field’. Thisisnot case
sensitive. While thisis not amulti-word search it will find astring that is
offered where a string is a contiguous group of letters, spaces and other
characters. For example, ‘ach’ asasearch brings up ‘Nutra choc 100g’
and ‘ Sancho tortilla chips double cheese 190g’. To search for two words
that do not form a single string, search for one and then search for the
other as a second search on the subset. Refer to ‘ To search for an item’ on
thisinformation sheet.

Form View

Overview

This tab page displays various details for the item currently selected from the
results grid of the “Text search” tab page. Note: Most of these details are aso
displayed on the results grid.
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Details Displayed

Item Code. The code used to identify the stock item.

Item Code 2. The second code for theitem if required. Note, thiswill
only be displayed if you have set Chreosto use ‘Item 2’ in “Setup (9.1)”".

Item Name. The name of the item.
Item Type. Theitem type of the item.

Product Code. The product code of theitem. Note: Thisfield isadisplay
field on this tab page and in the “Price book search” screen only. It will
not correspond with a standard Chreos field but can be used for searching
in the “ Text search” tab page of “Price book search”.

Category. The category of the item.

Availability. The availability of theitem. Note: Thisfield isadisplay
field on this tab page and in the “Price book search” screen only. It will
not correspond with a standard Chreos field but can be used for searching
in the “Text search” tab page of “Price book search”.

Supply Code. The supplier’s code for the item.

Make & Maker. Two user-defined fields. These can be defined under
“Setup (9.1)”. To clear this combo once an option has been selected right-
click and select ‘ Clear selected field'.

Quantity on Hand. The quantity of the item that is currently in stock.
Cost Price. The cost price of the item.

Cost Currency. The currency that the ‘ Cost price’ for theitemisin.
Note: Thisfield isadisplay field on this tab page and in the “ Price book
search” screen only. It will not correspond with a standard Chreos field
but can be used for searching in the “ Text search” tab page of “Price book
search”.

Date Processed. The date that the item was imported through the price
book wizard. Note: Thisfield isadisplay field on this tab page and in the
“Price book search” screen only. It will not correspond with a standard
Chreos field but can be used for searching in the “Text search” tab page of
“Price book search”.

Sell Price. The selling price of the item.

Sell Currency. The currency that the ‘ Sell price’ for theitemisin. Note:

Thisfield isadisplay field on this tab page and in the “Price book search”

screen only. It will not correspond with a standard Chreos field but can be
used for searching in the “Text search” tab page of “Price book search”.

Sell PriceIncludes Tax. Whether or not the sell price includestax. The
currency that the *Cost price’ for theitemisin. Note: Thisfieldisa
display field on thistab page and in the “ Price book search” screen only.
It will not correspond with a standard Chreos field but can be used for
searching in the “ Text search” tab page of “Price book search”.

User Defined Fields. 3 check boxes, 2 character boxes, and 2 combos.
These are user-defined fields that can be defined under “ Setup (9.1)”. If
one is not defined then an empty space will appear in its place.
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To Search for an Item

e Set the parameters on the “ Text Search” and click [Find Now].

e Asyou complete each search, the results grid will display the matches
found. If there are no matches the table will be empty.

e Todo afurther search on the results of the previous search and further
narrow down the results, enter the new parameters and click [Find Now].
The parameters of the search/es will be displayed on the right of * Search
Field'.

e Toreturnto the previous search, click [Back].

e Toclear all previous searches and start a new one, click [New Search].

e When anitem is selected on the results grid further details can be viewed
on the “Form view” tab page or it can be imported into Chreos by clicking
the [Import] button. Refer to ‘Form view’ on this information sheet.

e Note: The search engine does not support searches for suppliers or
true/falsefields.

To Import an Item

e Searchfor theitem.
e Select theitem from the results grid.
e Click the [Import] button.

e “Stock management” will open with the “Item detail” tab page displayed.
The “Source Data’ tab page will also be displayed as part of the “Item
details’ tab page. Refer to ‘ Source data’ on thisinformation sheet.

e Some of the fields on the “Item details’ tab page will automatically
contain the corresponding information from price book and others will
default to the first option available. Refer to “ Source data’ on this
information sheet for details on which fields are displayed and the
functionality of those fields.

e Enter an extrainformation required. Thisis donein the same way as
entering the details for anew item. Refer to “ Stock management (5.1)".

e Click the[Save] button.

e A new item from the same search results can be imported by clicking the
[Next] or [Previous] buttons until the required itemisfound. Click the
[Add] button and enter the required details into the “Item details’ tab page.

e Refer to “ Stock management (5.1)” for further information regarding the
“Item details’ tab page.

Source Data

Overview

Thistab page displays the imported information of the item currently selected
on the results grid of the “Text search” tab page. Thistab page only appears
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when importing an item from price book into Chreos and is displayed as part
of the “Item details’ tab page of “Stock Note: When this screen isfirst
displayeditisin edit mode and it is not a standard page of “ Stock
management”, it is only available through “ Stock | Price book search”.

Details Displayed
The following fields from the “Form view” tab page are displayed:

Name. Note: Thisfieldisunlabeled. Thedatainthisfieldis
automatically transferred to the ‘ Item code’ field on the “Item details’ tab
page.

Item Code. Thedatain thisfield is automatically transferred to the ‘ Item
code field on the “Item details’ tab page.

Item Code 2. If thisfield is set up the datain thisfield is automatically
transferred to the ‘ Item code’ field on the “Item details’ tab page.

Item Type. Theitem type of theitem. The closest match available will
be selected in “Item details”.

Category. The‘Category’ field on the “Item details’ tab page will try to
find an exact match to the category on thistab page. If it isnot successful
it will default to the first category available. To transfer the datain this
field into the ‘ Category’ field on the “Item details’ tab page click the][...]
button. When anew ‘Category’ istransferred it is automatically entered as
anew category in “Stock | Stock maintenance | Stock lookups’.

Make. The‘Make' field on the“Item details’ tab page will try to find an
exact match to the make on thistab page. If it isnot successful it will
default to the first make available. To transfer the datain thisfield into the
‘Make' field on the “Item detail s’ tab page click the[...] button. When a
new ‘Make' istransferred it is automatically entered as a new category in
“Stock | Stock maintenance | Stock lookups”.

Maker. The ‘Maker’ field on the “Item details’ tab page will try to find
an exact match to the maker on thistab page. If it isnot successful it will
default to the first maker available. To transfer the datain thisfield into
the ‘Maker’ field on the “Item details’ tab page click the[...] button.
When anew ‘Maker’ istransferred it is automatically entered as a new
category in “ Stock | Stock maintenance | Stock lookups’.

Sell. Thedatain thisfield isautomatically transferred to the ‘ Sell price’
field on the “Item detail s tab page.

Sell Price Includes Tax. Thisfield isdisplay only.
Sell Currency. Thisfieldisdisplay only.

Cost Price. Thisfield isdisplay only.

Cost Currency. Thisfieldisdisplay only.
Availability. Thisfield isdisplay only.

Supplier Code. The codein thisfield will be saved in the * Supplier's
code’ field on the “Supplier” tab page of “ Stock management”. The
supplier’s name will be entered into the ‘ Supplier field” on the same page.
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e Quantity on Hand. Thisfield isdisplay only.

e User Defined Fields. The user-definable field on the “Item details” tab
page will try to find an exact match to the entry on thistab page. If itis
not successful it will default to the first entry available. To transfer the
datain thisfield into the two user-definable combos on the “Item details’
tab page click the[...] button. When anew entry is transferred to one of
thesefieldsit is automatically entered as a new category in “Maintenance |
Support tables | Local values'.

To Edit an Item

An item can be edited on the “ Source data” tab page when it is scrolled to
using the [Previous] and [Next] buttons and it has previously been imported
into stock. Note: Price book determines that an item has already been
imported into Chreosif the ‘Item code] aready exists.

e Select therequired item.

e Click the [Edit] button.
e Maketherequired changes.
e Click the [Save] button.

When To Use Price Book Search

e Tosearch for asingleitem across multiple suppliers.
e Toimport the supplier’ sitem from price book and into Chreos data;

An Example of Using the Price Book Search

Use the search functionality to focus the data down to a group of items, many
of which you want to import. Click the [Import] button for the first item and
on the “ Source data’ tab page make sure that the imported details are correct.
Click the [Save] button and then use the [Previous] and [Next] buttons to
move through the resultslist. Click [Add] and [Save] for each required item.
If the [Edit] button is enabled that means the item is already availablein
Chreos.

Thisinformation sheet is a support document related to the use of Chreos 3 from Wild
Software Ltd only. It does not in any way constitute, nor isit intended to constitute or be used
as, accounting or legal advice. Because Chreos 3 is subject to a process of continuous
improvement Wild Software Ltd can no guarantee that the user’ s version of Chreos 3 will be
identical to the one described herein.
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